
Department of

Education
StandardsforSchool-administeredChlldCare,Chapter 0520-12-01

SUMMARY

ProgramApproval, 0520-12-01-.03
• All persons orentities mustbe certified bythe TennesseeDepartmentofEducation.

• At least five school-aged children enrolled in kindergarten or above must be documented to be

consideredforapproval by departmentjurisdiction. Ifdocumentation is not proven, the

programwill then be referredtothe DepartmentofHumanServicesforlicensing.

• Aleasttwovisitswillbe madetothe programunderthetemporarylicensetoensurehealth and

safetyregulationsarefollowed. Oncetheannual licenseis issued,visitswill include one

announced and one unannounced each program year, Supplemental visits may include a

summervisit,complaint investigations, andfollow-ups for violations notedatthe regularvisits.

• Acertificateisnot transferabletoanotherlocation.
• The programmustsubmitanannual reporttothedepartmentprior toOct. 1. Thecertificate

may be suspended ifthe report is incomplete.

• Programsaresubjectto being issued asafetyplan ifthe departmentfinds major health and

safetyviolations during any on-site visit.

ProgramOrganizationandAdministration, 0520-12-01-.05

• A Child Care Center must have an adequate budget. General liability, automobile liability, and

medical payment insurances mustbe maintained on all propertiesand vehicles owned or

operated by the program.
• Children's files must include a complete application, an official immunization record (exceptions

do apply), and health historybefore thechild is allowed inthe classroom.

« On-going parent communication is expected, Programs must provide a parent handbook with

the policies, procedures, and the department requirements, chapter0520-12-01. It is expected
thatparentssignfor recelptofthepolicies and requirements,andthis would be kept inthe
child'sfile, All parentsshallbegiven a pre-placementvisit opportunity.

• Parentsmusthave accesstoall areasofthecenterwhentheirchild is present.
• The parents mustreceive aneducational programregardingchild abusedetection, reporting,

and prevention.
• A written plan must be in place for the release of each child and should include individuals who

areallowedtopickup thechild attheendoftheday,or anygiventime.bytheparent.

• Children mustbe signedoutoftheprogram bythe legalguardian.Staffmayrequiretoseea

person's identification when releasing a child from the program.
• Injuries and incidences will be reported to the parent as soon as possible or at the end of the

school day. This shall be documented in the child's file.
• Staff records must be kept on each employee that includes educational background, reference

checks,TBIcheck,in-servicetraining, physicalexams, and performance reviews.
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• Ifthe centerprovides transportation,thedrivershould be appropriatelylicensed, have a drug
screeningonfile, and certificateof CPR/FirstAid,theremust be liabilityinsurance andthe children
musthaveadequate spaceandsupervision. Transportationprovided bythe center, or undercenter
authorization, shall comply with state law.

• Programs musthave the currentCertificateofApproval posted whereparentsandvisitorscan

easilysee it, along with the Department of Human Services (DHS) childcare complaint number

andtheDepartmentofChildren'sServices (DCS) ChildAbuse Hotlinenumber.
• No smoking must also be posted in a conspicuous manner,
• Acopy ofthe stateboardrules (chapter 0520-12-01) mustbe maintained in a centralspaceand

available to all staffand parents.

ProgramOperation(Supervision),0520-12-01-.06
• Carefulsupervision of eachgroup is expectedat alltimesand suitedappropriatelyfor eachage

grouping.
• Adult:child ratios and group sizes must be followed.

Single-agegrouping chart:

*Not including first grade children

• Group sizes mustbe maintained intheclassroom, butciassesmaycombinewhileoutdoors, in
commondiningareas.orcommonnappingareas.

• Eachgroupmusthavetheirownspace. InfantscannotbegroupedwithchildrenolderthanSO
months; a separate area must be provided for infants and toddlers.

• Atnaptime,ratiosmayberelaxedforgroups(exceptforinfantsandtoddlers).
• A written playground supervision plan is required.
• Field tripsrequireadultchild ratiostobedoubled. Swimminghas aseparateratiochart(page 17)

and the lifeguard is not included in the ratio.

Staff, 0520-12.01-.07
• All programs must have a directorand enough teachers and staffto meetthe required ratios for

adequate supervision.
• Staff must be physically, mentally, and emotionally stable to work with children and have

knowledgeofeariychildhood behaviors anddevelopment.
• Preschooldirectors,teachers,and assistantteachers mustbe21 yearsofage.
• All newstaffmust comptete twohours oforientation beforeassuming dutiesand receive annual

instruction in early childhood topics that are required in this chapter section.
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~AGE
GROUP SIZE ADULT:CHILDRATIO

lnfant(6wks-12m) 8 1:4
Toddler(11m-23m) ^lT T6~
Two (2) years old 14 1:7
TTiree (3) years old 18 1:9
Four(4) yearsold

'w
1:13

VPK,619,PDG 20 1:10

Multi-agegrouping chart:~WGE
GROUP SIZE

-ADULT:CHILDRATIO

Infant- 18 months 8 1:4
18-36months 16 1:8
3-4yearsold only

-20-
1:10

3-6yearsold* 24 1:13



• Documentationoftraining hoursis tobe maintainedforeach staffmemberand availableforthe
department at any time during the program year.

• The program mustmaintainwrittendocumentationthateachemployeehas readthefull setofall
applicablerules.

• A copy of the entire rules must be maintained and read ily accessible to all employees.
• All staff must have a criminal background check upon hiring and must be cleared before

assuming duties. A newfingerprintsample is required every five years forall employees.
• All teachers and assistant teachers must be at least 21 years of age.
• Adirectorshallberesponsiblefortheday-to-dayoperations,shallbephysicallypresentinthe

facility for at least half the hours of operation, be at least 21 years of age, and follow the
qualification guidelineslisted inthis chaptersection.

• Anassistantdirectormaybedesignatedinchargewhenthedirectorisabsent.
• Alldirectors, assistantdirectors,teachers,assistantteachers,andotherstaffworkingdirectlywith

the children must have 30 hours of professional development training. At least six hours of this
professional development must be in developmentally appropriate literacy practices.

Program, 0520-12-01-.09
• Educational activity must be developmentally appropriate for the age and ability of the children

enrolled. (See TN-ELDS for Birth-48 Months and TN-ELDS for48 month-Kindergarten)
• Any technology used by the children must be reviewed by staff, approved by parents, and shall

not exceed two hours per day.
• Childrenshall notb8leftinrestrainingdevices(swings,carseats,highchairs,etc.)forperiods

longerthan 30 minutes.
• Childrenshouldhaveopportunitiestoplaytogether, andalsoalone, whentheychoosetodoso.
• Personal safetymust betaughteach yearforchildren ages threeyears through school age.

Parents must be made aware of the curriculum and written approval from the parent/guardian
must be maintained for each child.

• Outdoorplaymustbeprovidedforall ageswhoareincareformorethanthreedaylighthours,
weatherpermitting (temp ranges 32-95 degrees).

• Behaviormanagement anddiscipline must be reasonable and age appropriate. Spankingorother
corporal punishmentis notallowed. Timeoutmustbebasedontheageofthechildandtake
place in an appropriate location.

• Childrenshall not beincareforlongerthan 12hoursinaday.
• Routines such as snack, meals, and restshall occurat approximatelythe same time each day.

Health and Safety, 0520-12.01..10
• Afirst aid kitmust beonthepremisesand a comprehensivefirstaid chartorlist mustbe

available,
• There mustbeastaffmemberpresentatalltimeswhohasacurrentcertrficationinCPRand flrst

aid training.
• Awritten planto protectchildrenduringdisastersis required. Drillsmustbepracticedand

documented each month.At leastonedrillmustbepracticedduringextendedcarehours.
• Smoking and the consumption of alcohol are not allowed on the premises of a child care

program.
• Firearms arenotallow8donthepremises,orinavehicle, usedtotransportchildren.
• Kitchen knives, or other potentially hazardous tools, must be kept inaccessible to children.
• Staff's personal belongings must be kept inaccessible to children.
• Emergency contact numbers must be listed and posted near all telephones,
• Conduct regular morning health checks of each child and noffy parents immediately when a child

issickorinjured.
• Medication may not be given to any child without the written consentof the parent/guardian.
• Safe sleep practices for infants must be followed:

o Infants placed ontheirbacktosleep orin a crib orpack'n playwith onlythesheet. Soft
bedding for infants is not allowed.
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o No swaddlingorwrappinginablanket.
o Infantsmustbetouched byateacherevery 15minutestocheckbreathingandbody

temperature.
o Infantroomteachers musthaveSIDSand safesleeptrainingbeforereportingforduty.

• Hand washing and diapering procedures must be followed to minimize the spread of germs in the
classrooms.

• Properdiapering proceduresmustbefollowed (CDC.gov).
• Developmentallyappropriateequipmentthatis ingood repair,and easilycleaned, isrequired.AII

manufacturer's safety instructions must be followed.
• Electrical cords and outlets should be inaccessible to the children.
• Childrenmust haveaplacetostoretheirbelongingsthatminimizesthespreadofgenns.
• Eachchild musthavetheirown nappingequipment (2"thick matorcot;sheetorcoverforthe

mat; and acoverletfortheirbody)
• All staff must report reasonable suspidons of child abuse to DCS hotline number or local law

enforcementimmediatelyupon knowledgeoftheevent.Annualtrainingforthisis required.
• Achild abusecoordinatormust bedesignated bythe program. TTiis personmustbetrained in

child abuse reporting, beavailablefortheprogram staffifthey havequ^tionsaboutreporting,
and serveas aliaisontothe program staff, DCS, and lawenforcementagencies.

• All staff and volunteers will cooperate with investigation personnel in the event of suspected child
abuseorneglect.

Food, 0520.12-01-.11
• Children will receive meals based on the amount of hours spent in the program.
• Food should not beforcedorwithheld from children.
• Infants mustbeheld while bottle feeding and bottles may not be heated in the microwave,
• Special diets and instructions must be provided in writing.
• A menu must be posted each week. Changes to the meal must be documented before the meal

occurs.
• Teachers and children mustwashhandwhenhandlingand eatingfood.
• Alleating surfacesmustbewashedwithsoapywaterand sanitized before eating and after

eating.
• Childrenmustbeseatedatappropriatelysizedtables.
• Staffmustcloselysupervisethemwhileeating.
• Milkmustbeplacedintherefrigeratorimmediatelyafteritis served. All formulas remaining in

bottlesafterfeedingmustbediscarded.
• Highchair manufacturer's restraints must be used.
• Food mustbeproperiyhandledandstored toprotectfrom itcontamination.
• Milkand perishablefoodmustnotsitonthetablelongerthan 15minutesbeforebeingserved.

Physical FacilHies,0520-12-01-.12
• All facilitles must pass an annual fire inspection and health inspection.
• A working telephone is required.
• AminimumofSOsquarefeetofusableindoorplayspaceforeachchildis rsquired.
• The area must be clean and safe forthe children to use.
• A minimum of 50 square feet perchild is required outdoors.
• The outdoor area must be fenced.
• Outdoor play equipmentmust be age appropriate forthe group of children.
• Outdoorequipmentmustbeplacedtoavoid injuryandhaveaproperamountofresilient

surfacing material to cushion a fall.
• The outdoorplaygroundmustbeproperlymaintainedwithawrittenplaygroundmaintenance

plan. A pre-play inspection is required before children play outdoors.
• Drinking watershall be provided in all occupied rooms.
• Adequate temperature must be maintained in all classrooms.
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• Classroom petsmustbe kept inacleancageand kept awayfromfoodstorageorfood

preparationareas.

Transportation, 0520-12-01-.13
• AlltransportationlawsmustbefollowedatalltimesandaredefinedinState Board of Education

Pupil Transportation Rule 0520-01-05-.01 (2).
• Liability insurance coverage is required on all vehicles.
• Fifteen passenger vans are strictly prohibited.
• Properchildpassengerrestraintsaretobeusedwhentransportingchildreninpassenger

vehicles.
• All school bus drivers must be properiy licensed, have received a background check through the

department, complete an annual physical and mental exam, complete annual school bus driving
training, and complete CPRcertification.

• Adultmonitorsjnadditiontothedriver, maybeneededtoproperlysupervisechildrenwhilein
route,

• Passengerlogsmust bekeptand inspectionofvehiclesattheendoftherouteisrequiredto
insure no child is left inside the vehicle.

Care of Children with Special Needs, 0520-12-01-.14
• Whenchildrenwithspecialneedsareenrolled,allreasonableandappropriateeffortsshall be

madeto providethosechildrenequal opportunitytopartidpateinthesameprogramactivitiesas
theirpeers.

• Adaptationstotheenvironmentshall bedirectedtoward normalizingthelifestyleofthechildwith
a disability by helping him/her become independentand develop sdf-help skills.

• The programshallinform parentsofany specializBdservicesavailablefrom theprogram and, if
the programis awareofany specializedservices availablethrough third parties, shall additionalty
informtheparentofsuchservices.

• The governingagencyshalldeveloppolidssand procedures.in accordancewith0520-01-09-,23,

governing personnel authorized to use isolation and restraint, training requirements, and incident
reporting procedures.

School-Age Before and afterSchool Programs 0520-12-01-.15
• All staffshall be18yearsofage.
• Professional developmenttraining hoursarerequired: 18 hours fordirectorsand 12hoursfor

staff.
• The ratioforKindergarten-12yearsoldis1:20andfor13yearsandolderis 1:30.
• Ttie ratio and group size requirements, when pre-K is enrolled in the program, are:

COMPLAINT HOTLINE: (LONG DISTANCE) 1-800-462-8261
(NASHVILLE AREA) 615-313-4820
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~JSE
GroupSize Adult: Child Ratio

Including Syearolds
~w ^uo"

Including 4yearolds
'20 ~\7W


